®EJIEPAJIBHOE KASHAYEHCTBO

YIIPABJIEHUE ®EJEPAJIBHOI'O KASHAYENCTBA
1O POCTOBCKOM OBJIACTH

(Y®K 1o Pocrosckoii obnacTu)

IHHPUKA3

oy L’MM,C/)ZI 207, Ne 400

PoctoB-Ha-/lony

06 yrBepxaennu [lonoxkeHus o OpHARYECKOM OTAe e YIpaBJIeHHS
®enepajbHOro KazHaueiicTea no PocroBckoii od1acTu

Bo ucnonuenune npukaza OenepansHoro kazHadencrsa oT 22 suBapss 2013 . Ne 5
«O6  yrtBepxaeHmu  TUIOBOrO  MOJNOXEHHS O  IOPUIHYECKOM  OTHAEINe
TeppUTOpUaNbHOro opraHa PenepanpbHOro kasHadencrBa U CxeMbl pacCMOTPEHUS
IOpunuueckum  ynpasinenuem @enepajibHOro Ka3sHadyeicTBa KaHAMAATYp Ha
NO/DKHOCTh  HavyalbHUKA IOPUIUYECKOTO OTAeNla TeppPUTOpPUAIbHOIO  oOpraHa
®enepanpHOrO0 Ka3HauelcTBa M OpuUANYecKoro otraena PenepalbHOr0 Ka3zeHHOTO
yupexaenus «LleHTp mo obecneuenuro pestenbHocTH KazHauelictBa Poccun» (B
penakiuu npuka3zoB PexpepanpHoro kasHaueiictBa ot 03.12.2013 Ne 278, or
11.08.2014 Ne 169), u B uensix npaBoBoro odecrnedeHus AesTeNbHOCTU YIpPaBIeHHUs
®denepanpHOTO KazHaveiticTsa Mo PoctoBckoif obnactTi m p M K a3 bI B A 1O ¢

1. YtBepauts Ilonoxxenue o rOpuauuecKkoM oTaesne YmpasieHUus PenepaibHOro
Ka3HaueiictBa 1Mo PocroBckoil obmactu cornacHo IlpunoxeHHIO K HacToOsLLEMY
IIpHUKa3y.

2. Ilpu3satp yTpaTHBHIMM CHJy IHpUKa3 YrpasieHus DenepaibHOro
Ka3HauelictBa 1o PoctoBckoit obmactm or 26 pexabps 2013 r. Ne 724 «0O6
yrBepxaeHnu IlonoxeHus o ropuaudeckoMm oTAene YmpaBieHus PenepasbHOro
Ka3HauelcTBa o PoctoBckoil o6ractuy.

3 . Hacrosmuii npukas Bctynaet B cuity ¢ 08 centsibps 2014 rona.
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4. KOHTpO.HB 3a UCIIOJIHCHHUEM HACTOALIECIO IIpUKa3a OCTaBIIAIO 34 co0Oof.

-

/ '
KOB s b g .@. Koctrouen
PykoBogurens YnpasieH i MW73 () FOUYECHKO




IIpunoxenue
YTBEPXJEHO

IIpuKa3oM YnpasieHuss OenepanbHOTO
Ka3HaueicTBa 1o PocToBckoi obnactu
OT 21 2titft £7% Toja Ne £pp

MMOJOXEHHUE
0 IOpHAHYECKOM OTAeJe YnpaBiieHus PeaepaibHOro
Ka3HaudeiicTBa no PocroBckoi o01acTH

1.O0He mosoxeHus

1.1.  KOpupgudeckuii otaen VYnopasneHus @DenepallbHOro KaszHadeicTBa IO
PoctoBckoit obmact (majee — IOpPUAMYECKHH OTHEN) SBISETCS CTPYKTYPHBIM
nojpasaeneHneM YmopasieHUus PenepansHoro kasHadelictBa no PocrToBckoit obGnactu
(manee — YnpasneHue) U co3iaH s IPaBOBOro obecreyeHus AesITebHOCTH YIIpaBleHusl.

1.2.  ¥Opuaguyeckuii  OTOen  OCYIIECTBISET  CBOIO  JESTEIbHOCTH  BO
B3aUMOJECUCTBUU CO CTPYKTYPHBIMH IOApA3feNeHUs MU YmpasneHus, [IpaBoBeiM
JenapraMeHToM MuHucTtepcTBa (uHaHcoB Poccuiickoit ®enepanuu, IOpunuueckum
ynpaeneHueM PDenepansHOro kasHauelcTBa, opraHaMH cyAeOHOM BIacTH, opraHamMu
rocy1apCTBEHHOM Bllactu  Poccuiickoi Oenepanuu, OpraHaMy  MECTHOTO
CaMOYyIPAaBIICHHUS, OPraHU3aLUAMU U FPAKIaHaAMHU.

1.3. KOpugudeckuit oTAeNn  pPyYKOBOACTBYETCS B  CBOEH  [I€ATEIBHOCTH
Konctutyuueit Poccuiickoit ®@epepanuu, denepaibHBIMA — 3aKOHAMH, yKa3aMH
IIpesunenta Poccuiickodi @enepanuy, TMOCTAHOBIEHUSIMU UM PacHOPSIKEHUSIMU
[IpaBurensctBa Poccuiickoii @enepanuu, HOPMAaTUBHBIMU [PaBOBBIMU  aKTaMU
¢denepaibHBIX OPraHOB MCHOJHUTEIBHOM BIACTH, MNPAaBOBBIMU aKTaMM MUHHUCTEPCTBA
¢unancoB Poccuiickoit ®enepauvu u DenepansHoro ka3zHauelicTBa, NpHUKa3aMu

pykoBoauTens YnpaBieHus 1 HacTosmmM TunoBeiM [lonoxxeHnem
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I1.3apaun

2.1. 3amayaMu IOPUANYECKOIO OTAEIA ABISIOTCA:

2.1.1. IIpaBoBoe obecrnieueHue AesTENbHOCTH Y IIPaBIEHHUs, B TOM YUCJIE OTAEIIOB,
CO3MaHHBIX JJIS OCYILIECTBIICHHUS ITOJITHOMOYMH VYIIpaBleHHs Ha COOTBETCTBYIOLIEN
TEPPUTOPHH;

2.1.2. IlpaBoBoe ofecriedyeHHe MCIOJHEHUS  TOCYJAapCTBEHHOH  (QyHKIMH
OpraHM3allid HCHOJIHEHUs CyAeOHBIX aKTOB IO OOpallleHMIO B3BICKAHUS Ha CpelNcTBa
OromkeToB OromxeTHOM cucteMbl Poccuiickoit denepauny;

2.1.3. [IlpencraBnenune B cynax Poccuifckoit ®Penepauv Ha OCHOBaHUHU
JIOBEPEHHOCTH, BblIaHHOW MunHHcTepcTBoM ¢uHaHCOB Poccuiickoit  ®enepanuy,
uHTepecoB MmuHHcTepcTBa ¢uHaHCOB Poccuiickoii ®Penepanuu U HHTEPECOB
IIpaButenscTBa Poccuiickoit Denepanuu B cilydae, KOrga X NpPeACTaBjIeHUE MOPYYEHO
Mununctepctey ¢uHancoB Poccuiickoil ®Penepanyv, Ha OCHOBAaHMM JOBEPEHHOCTH,
BhITaHHOW DenepanbHbIM Ka3zHadyeicTBOM, HHTepecoB DenepanbHOro KasHa4delcTBa, a

TaKX€ Ha OCHOBaHHHU JOBCPCHHOCTH, BBIIIaHHOﬁ anaBneHHeM, HHTEPECOB praBHeHHﬂ.

II. CTpykTypa ¥ OpraHu3auus AeATeJIbHOCTH

3.1. FOpuaunueckuii oTen SBIsSeTCS CTPYKTYPHBIM I0o/ipas/iesieHueM Y IpaBlIeHHUA.

3.2. PykoBOJCTBO IOpUIMYECKUM OTAEIIOM OCYLIECTBIIAETCS HaYaIbHUKOM OTAENA.

HavanpHHUK IOpUIMYECKOro OTAeNa Ha3HadyaeTcsl Ha JOJDKHOCTh B COOTBETCTBUHU C
gacTelo 3 cratbu 22 ®enpepanbHoro 3akoHa ot 27 wurons 2004 r. Ne 79-03 "O
rOCyIapCTBEHHOM TrpaxnaHckoi ciuyxbe Poccuiickoit @epepauuu" U INPUKa3OM
®enepanpHoro kaszHaveictra ot 28 ceHtsops 2010 r. Ne 10n "O6 ytBepxnenuu Ilepeuns
IOJDKHOCTEH (helepalIbHOM TOCYJapCTBEHHOM IpaxiaHCKOH ciyx6sl B PenepanbHOM
Ka3HayelcTBe, HCIOJHEHHE JODKHOCTHEIX OOS3aHHOCTEM MO KOTOPHIM CBSI3aHO C
HCIIOJB30BaHHEM CBEIEHHH, COCTaBIAIOIIUX IOCYIapCTBEHHYIO TalHYy, IpH Ha3HA4eHHUH

Ha KOTOpble KOHKYpPC MOXeT He MpPOBOJUTHCA' U 0CBOOOXKZAeTCs OT JOKHOCTH




pYKOBOIUTENEM YHpaBieHHs, a Talkke HaxOJUTCi B €ro HEMNOCPEACTBEHHOM
ITOIUMHEHHH.

B otcyrcTBHEe HayalbHHUKA IOPUAMYECKOTO OTAena (KOMaHAMpOBaHHUE, OTIIYCK,
BpEMEHHAsi HEeTPYJOCMOCOOHOCTh U T.A.) o0llee PYyKOBOJACTBO IOPHUIMYECKUM OTIEIOM
OCYIIECTBIISIECT 3aMECTHUTEJIb Ha4aJIbHUKA OT/Ie]la WU COTPYIHUK IOPUIMYECKOro OTAeNA B
COOTBETCTBUHU C YTBEPXKACHHBIM B YCTAHOBJIEHHOM NOPSAIKE JOJDKHOCTHBIM pErilaMEHTOM
¥ Ha OCHOBaHHWH NpHUKa3za YHpaBJIeHUs.

3.3. IlltaTHas YUCIEHHOCTh COTPYAHUKOB FOPUIUUECKOTO OT/ENa, MECTOHAXO0XICHHE
UX pabounx MeEcCT, 3aKpeIlyIeHHE Ha MPaBOBOE COINPOBOXKJIEHHUE OTAENIOB, CO3/IaHHBIX IS
OCYIIIECTBJIEHUS MOJTHOMOYMI VYIpaBjieHUS Ha COOTBETCTBYIOLIEH TEeppUTOPUH,
YTBEPXKHAEeTCSl  PYKOBOJAUTENeM  YIpaBleHHWs 10 IpeACTaBIeHHUI0  HavyalbHHUKA
IOPUAMYECKOT0 OTAeNa, NPU 3TOM KOJHMYECTBO JOJDKHOCTEH TIpaKOaHCKOH Ciry>XObl
Kareropud "oOecrieudBaloOmiUe CHEHHATUCTH" [OJDKHO COCTAaBiATH JO JBaIIaTH
OPOUEHTOB OOIIed YHUCIEHHOCTH TPAKIAHCKUX CIYXaIluX, 3aMellaroHIuX IOJKHOCTH
roCyJlapCTBEHHOM rpaXJaHCKod ciyxObl, BBeJECHHBIE IITAaTHBIM paclucaHueM B
IOpUIMYECKOM OTAese Y IIpaBlIeHHs.

3.4. 3amecTuTenn(J1) HaYaJbHUKA IOPUIUYECKOIO OTHENa, a TaKXe COTPYIHHUKH
IOPUANYECKOTO OT/ejla Ha3HA4YalOTCSd Ha JOJDKHOCTH M OCBOOOXIAIOTCS OT JODKHOCTH
pyKoBoauTeNeM YIIpaBlieHHs B COOTBETCTBUH ¢ PenepanbHbIM 3aKOHOM OT 27 urons 2004

r. Ne 79-@3 "O rocynapcTBeHHOH rpaxxaaHcKoi ciyx6e Poccuiickoit denepaun’.

IV. ®ynkuuu

4.1. FOpuguueckuit OTAeN OCYIIECTBIISET Clieiyomue QyHKIINU:

4.1.1. mpuHMMaer yd4acTHe B pa3pabOTKe H COIJIJaCOBAaHHHU JIOKAJBHBIX aKTOB
YnpaBieHus, IpOBOAUT NPABOBYIO IKCIIEPTU3Y U OCYLIECTBIISIET UX BUSUPOBAHHUE;

4.1.2. mpoBepsieT Ha COOTBETCTBHE 3aKoHoparenbCcTBY Poccuiickoil Denepanuu u
BA3MpPYeT IPOEKTHl MHCEM, HaIpaBsieMblXx B @DenepalbHOE Ka3HA4YEHCTBO, OPraHEI

rocynapctBeHHoi Bnactu Poccuiickoit ®enepanyu, opraHbl MECTHOTO CaMOYIIPABIICHHUS,
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a TaKke IOPUIUYECKUM U (PU3MYECKHM JIMLAM, COAEPIKAIHE pasbiACHEHHUs 10 BONPOCaM
IPaBOBOr'O XapaKTepa, BXOASIIMM B KOMIIETEHIIUIO Y IPaBIICHHUS,

4.1.3. npoBepsieT Ha COOTBeTCTﬁHe 3aKoHO/1aTenbCcTBY Poccuiickoit ®enepanvu U
BH3UPYET TMPOEKTHl JIOTOBOPOB, TIOCYJapCTBEHHBIX KOHTPAKTOB M  COITAICHMH,
3aKJIF0YaeMBIX YTIpaBIeHUEM;

4.1.4. ocyliecTBISET MPaBOBYIO SKCIEPTU3Y NPOEKTOB AOKYMEHTALMH, M3BEUICHUN
00 OCYIIECTBIIEHHH 3aKyIloOK TOBapoB, paboT, yciayr M HyXJ YIOpaBleHud,
NpUIIAlIeHH# [PUHATH Y4YacTHe B ONpedeNeHUH IOCTaBIIUKOB (IOAPAIYHMKOB,
UCIIOIHUTENIEH ) 3aKPHITHIMU CrIOCO0aMy;

4.1.4.1. OCYyIIECTBIAET IPABOBOE COIMPOBOXJEHHUE MACATEIBHOCTH KOHTPAKTHOM
CIy>k0b1 YTipaBlieHHs MOCPEACTBOM MPENOCTABICHUS KOHCYIbTALUMT;

4.1.5. mpexacraBisieT Ha OCHOBAaHMM JIOBEPEHHOCTH, BBIIAHHONM MHUHHMCTEPCTBOM
¢dunancoB Poccuiickoii @epepaunu, uHTepechl MuHuctepcTBa (uHaHcoB Poccuiickoi
®enepanuu U uHTepechl [IpaBurtensctBa Poccuiickoit ®enepauuu B ciydae, Koraa HMx
npeicTaBieHHe TMopydeHo MuHucTepcTBy ¢uHaHCOB Poccuiickont ®enepauuu, Ha
OCHOBAaHHH JIOBEPEHHOCTH, BBbIIaHHOW @efepalbHBIM Ka3HAYEHWCTBOM, HHTEPECHI
®enepaspHOro KazHa4yercTBa M Ha OCHOBAaHHMM JIOBEPEHHOCTH, BBIIAHHON YIIPaBJIEHHEM,
UHTEepecHl YnpasieHus B cyaax Poccuiickoil ®enepanuu;

4.1.6. ocymecTBISET CBOEBPEMEHHOE COCTABIIEHUE U IIPEIACTABIIEHHE OTYETHOCTH B
[IpaBoBoii nenaprameHT MunucrepctBa ¢uHaHcoB Poccuiickol Penepauuu U
FOpunuueckoe ynpasinenune denepalbHOro Ka3HauelcTBa, COCTABIEHUE U NIPEICTaBICHHE
KOTOPOH 3aKpeIlIeHO 3a IOPUANYECKUM OTIEIOM Ha OCHOBAaHUU NPUKa30B MUHUCTEPCTBA
¢unancoB Poccuiickoit ®enepauvn u DexepanbHOro Ka3HAYEMCTBA, a TaKXKe
CBOEBpEMEHHOe MpEACTaBICHNUE WHBIX CBEACHUIH U HHPOPMALIMK HAa OCHOBAHHH 3aIIPOCOB
IIpaBoBoro pemapramenta MuHnucrepctBa ¢uHaHcoB Poccuiickoin ®enepanun u
QenepanbHOTO KazHauelcTBa, Kacaloluxcs paBoBoid paboThl;

4.1.7. ocymecTBIIIeT B COOTBETCTBUH C 3aKOHOAAaTeNnbCTBOM Poccuiickoit Penepanuu
paboTy 10 KOMIUIEKTOBAaHHIO, XpaHEHHIO, Yy4YeTy U HCIOJb30BaHHIO CyJeOHBIX

AJOKYMCHTOB, 06pa3013aBmec;I B X0I€ ACATCIIBHOCTH IOPHANYECCKOTO OTALIIA;




4.1.8. mpeacTaBiseT UHTEpPECH YIPaBICHUS B OpraHax rocyAapCTBEHHOM BIacTH
Poccuiickoit ®@enepanuu, a Takxke OpraHax MECTHOTO CaMOyIIpPaBJICHUS;

4.1.9. ocymecTBIseT MpPaBOBYIO SKCIEPTH3Y HMCIOJHHUTENBHBIX JTOKYMEHTOB,
NOCTYNUBHIMX Ha MCIOJHEHUE, [I0KYMEHTOB, OTMEHSIONIMX, NPHUOCTAaHABIUBAIOIIUX
UCTIONTHEHHE CyIeOHOr0o aKkTa, JOKYMEHTOB 00 OTCpOUKe, O pacCpouKe WU 00 OTIOXKEHUU
UCIIOJTHEHUST CYHeOHBIX aKTOB, JHOKYMEHTOB, BO30OHOBIISIONIUX HCIOJHEHHE CyINeOHBIX
aKTOB, a TaKXXe€ MHBIX JOKyMEHTOB, CBSI3aHHBIX C OpraHH3allUed HCIIOJIHEHMs CyAeOHBIX
aKTOB;

4.1.10. ocywecTBIAET NPaBOBYIO 3KCIEPTU3Y NOKYMEHTOB, IIPEICTABIEHHBIX I
OTKPBITHS, IEPEOPOPMIICHHS U 3aKPHITHS TUIEBBIX CUETOB;

4.1.11. ocylecTBISET MPABOBYIO 3KCIEPTU3Y HNOKYMEHTOB, IIPEICTABIEHHBIX I
BKITIOUEHHUST (M3MEHEHUs WJIM MCKIIOYEHHs) PEeKBU3UTOB B CBOAHBIM peecTp IUIaBHBIX
pacropsauTeneii, pacropsauTeNeld W Tmonydarteneldl cpeAcTB (denepansHOro OromxeTa,
IJaBHBIX aJMHUHHMCTPATOpPOB M aJMHHHUCTPATOPOB JOXOAOB (eaepanbHOro OroKera,
TJIaBHBIX AJIMHUHHCTPATOPOB M  aIMHHUCTPATOPOB HMCTOYHHMKOB (PMHAHCHPOBaHUA
nedunuTa dpeaepaTbHOTO OIOIKEeTa;

4.1.12. oCyLIECTBIISIET MPAaBOBYIO 3KCIEPTHU3Y HOKYMEHTOB, IIPEACTABISEMBIX I
MOJNy4YeHHsT CEPpTHPHKATOB KIIOYed DJJeKTPOHHBIX MoAnuced s paboTel Ha
OdumansHoM caire Poccuiickon Denepauuu B UH(GPOPMaIIUOHHO-
TeIEKOMMYHHKAIIMOHHOW ceTd «MHTepHeT» Ay pasMelleHuss HHpOpManuu o
pa3MelleHHH 3aKa30B Ha MOCTaBKH TOBApPOB, BHIIIOJIHEHUE paboT, OKa3aHHE YCIIyT;

4.1.13. ocCymecTBisSi€T NPaBOBYIO OKCIEPTHU3Y [HTOKYMEHTOB, IIPEACTaBISIEMBIX
roCyJIapCTBEHHBIMH (MYHHULIMIAIGHBIMA) YUPEXIEHUSIMHU, B LENIX 0OecledyeHus UM
nocryna k OdunuanbHoMmy caiity Poccuiickoit ®enepaunu B cetu «VHTEpHET» IS
pa3MmenieHds MHPOpPMAlMd O TOCYHAPCTBEHHBIX (MYHHUIMIIANBHBIX) YUYPEKICHUIX, a
TakXXe NOJyuYeHHUs CepTU(PHKATOB KIItOUel IIPOBEPKH 3JIEKTPOHHBIX ITOANHCEH;

4.1.14. ocymecTBIsAE€T MPABOBYIO 3KCIEPTHU3Y AOKYMEHTOB, IPEIACTABICHHBIX I
perucTpaldd Y4YacTHHKOB B l'ocymapcTBeHHOMU nHpOpMaLIMOHHON cHUCTEME O

roCyiapCTBCHHBIX U MYHHUIIUTIAJIBHBIX TIATEXAX;
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4.1.14.1. ocyiecTBisieT MPABOBYIO 3KCIEPTHU3Y NOKYMEHTOB, NPEACTABICHHBIX IS

3aKIIIOYCHHUA W HCIIOJIHCHUS JOrOBOpPOB O IIPEAOCTABIICHHMU 6IOIDK€THBIX KpeAuTOB Ha

MIOIOJIHEHHE OCTATKOB CPEJICTB Ha cueTax OwomkeToB cyObekTa Poccuiickoilt denepaunu
(MeCTHBIX GI0[I)KETOB);

4.1.14.2. ocyuiecTBIsieT MPAaBOBYIO JKCNEPTU3Y AOKYMEHTOB, IPEICTABICHHBIX IS
3aKJIIOYEHHUS ¥ HCIIOJHEHUs] T€HEPAIbHBIX COTJIAIIEHUN MEXIy KPEIMTHON OpraHusanuei
u QelepalbHBIM Ka3HAYEHCTBOM OO OCYIIECTBICHHM oOIepaluil NMOKyNKd (IIPOIAaXKH)
1eHHBIX Oymar no gorosopam PEIIO;

4.1.15. moproraBaMBaeT 3aKIIOYEHHUSA IO BOIpocaM IIpaBOBOTO  XapakTepa,

BO3HHUKAIOHIUM B IIPpOLECCE ACATCIBHOCTH anaBneHI/m;

4.1.16. ocyuecTBIieT B mpeAeiax CBOEH KOMIIETEHIMM 3allUTy CBEACHUH,
COCTaBJIAIOIIMX TOCYAapCTBEHHYIO TaWHy, M HHBIX CBEJACHUH OIpPaHUYEHHOIO
pacrnpoCTpaHEHHS;

4,1.17.  oCymiecTBIS€T  BEACHHE  HOPMATUBHO-CIIPaBOUYHOH  HH(pOpMalLMH,
OTHOCALIEHCS K QYHKIUAM IOPUAUYECKOTO OTAENA,;

4.1.18. ocyiecTBIsET B paMKax CBOEH KOMIIETEHLMH BEIECHHUE [EIONPOU3BOJCTBA,
dbopMHpOBaHHe U OTIPaBIIEHHE/TOTydeHHEe KOPPECIIOHACHLIMM U IpYrod HH(pOpMaLuH 110
3IIEKTPOHHBIM KaHajlaM CBA3Y;

4.1.18.1. ocyiuecTBIsSeT CBOEBpEMEHHOE H IIOJIHOE pAacCMOTpeHUe oOpalieHuit
OpraHu3alyii ¥ rpaxaaH B paMKax CBOCH KOMIIETEHLMU U B COOTBETCTBHM C ITIOPYyYEHHEM

PYKOBOIUTENS YTpaBjieHHs (3aMeCTHTENs pPyKOBOAMUTENs YIIpaBleHHS), NOATOTOBKY

IPOEKTOB OTBETOB 3asfBUTENIIM [0 YKa3aHHBHIM OOpallleHUsM B YCTaHOBIICHHBIH
3aKoHozarenbcTBoM Poccuiickoit denepannu cpok;

4.1.18.2. ocymiecTBISE€T BHYTPEHHHX KOHTPOJb COOTBETCTBUS [€ATEIBHOCTH

IOPUIMYECKOTO OTAENa 10 MCIOJHEHHIO TOCYJapCTBEHHBIX (YHKIMH M IOJHOMOYHUH
TpeOOBaHHWAM HOPMATUBHBIX NpPaBOBBIX akToB Poccuiickoil denepanuu U MPUHATHIX
yIpaBIeHYeCKUX PEIICHUH B yCTAHOBICHHOHN cdepe NeATeNbHOCTH;

4.1.18.3. ocymecTBIIET B COOTBEICTBUM C 3aKOHOAATEIbCTBOM Poccuiickoi

®eneparpn paboTy 110 KOMILUIEKTOBaHHUIO, XpaHEHUIO, YUETY U UCIOJIBb30BaHHIO apXUBHBIX

AOKYMEHTOB, o6pa3013aBmecs1 B X0€ ACATCIIBHOCTU IOPUANICCKOTO OTACIIA;
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4.1.18.4. oCcyLIECTBIAET UCIIOIHEHUE TEXHOJIOTHYECKHX periameHToB PerepanbHoro
Ka3Ha4YelCTBa, OTHOCAIMXCA K QYHKIMAM IOPUINIECKOTO OTAENA;

4.1.18.5. mpuHMMaeT yd4acTHe B TECTUPOBAHHM W BHEAPEHUH MPUKIATHOTO
IIPOrpaMMHOT0 O0ECIIEYEHHMs, UCIIOTB3YEMOro NPH pealiu3alui QYHKIUHA IOPUANYECKOTO
oTJeNa;

4.1.19. ocymiecTBisieT Apyrue ¢GyHKIHMU B IIpeAesiaX yCTAHOBJIEHHEIX IIOJTHOMOYHHA.

4.2. Bo3noxeHue Ha IOPUIUYECKMHA OTHET U ero COTPYIHHKOB (DYHKIMH U 3a/1a4, He

OTHOCAIUXCS K MPaBOBOM paboTe, He JOIMyCKAETC .

V. Hoauomouus

5.1. IOpuauveckuii OTHEN, OCYIIECTBISAS IIOJHOMOYHSA B YCTaHOBJIEHHOH cdepe
IesATeNIbHOCTH, BIPaBe:

5.1.1. mpuBnexkatb C corjacus pYyKOBOAMTENsA YTNpaBIeHHUS COTPYIHUKOB
CTPYKTYPHBIX MOJApa3feNeHuii YIpaBlleHHs K IOATOTOBKE INPOEKTOB JIOKYMEHTOB II0
BOIIPOCaM, OTHOCSIIUMCS K KOMIIETEHLIHH IOPUANYECKOr0 OTHeNla, U HEOOXOMUMBIX IS
BBIIIOJTHEHHS BO3JIOXKEHHBIX HAa FOPUIMYECKUA OTAeN 3a1a4 U (PYHKIHH;

5.1.2. npuHUMaTh y4dacTHe IIpM HEOOXOIUMOCTH B KOHTPOJIBHBIX H ayJUTOPCKHX
MEPONPUATHAX, CBA3AHHBIX C INPOBEPKOH JEATENbHOCTH CTPYKTYPHBIX MNOJpa3ieeHHH
VYnpaeneHus, a npu nopydyeHun @DenepanbHOro KasHayeHCTBa - B KOMILIEKCHBIX
[POBEPKaX NeATEeIbHOCTU TEPPUTOPUAIBHBIX OpraHoB DetepanbHOro Ka3HaueHCTBa,

5.1.3. 3anpamuBaTrh U noxy4ath (10 COTJIACOBAHUIO C PYKOBOIHUTENIEM Y IIpaBjieHHs)
OT BCEX CTPYKTYPHBIX IIOApa3feIeHUA CBEACHHS U JOKYMEHTBHI, HEOOXOIUMBIE IS
BBINOJIHEHHS BO3JI0KEHHBIX Ha IOPUAMYECKU OTAeN 3a/1a4;

5.1.4. oCcywmecTBIATh HHBIE IIOJIHOMOYHS B COOTBETCTBHU C BO3JIOKEHHBIMH Ha
IOpUAMYECKHI OTAEN 3a1a4aMHu;

5.1.5. ¢ cornmacusi pyKOBOIMUTENS YIIpaBJICHUS HCIOJIB30BAaTh CITy>KeOHBIH
aBTOTPAHCIOPT JAJIS BBIIIOJTHEHUS BO3JIOXKEHHBIX Ha FOPUAUYECKUI OTAEN 3a1ad.

5.2. HayanpHUK IOpUAMYECKOr0 OTAENA, OCYILIECTBIISASl PYKOBOACTBO IOPHAHYECKUM

OTAECJIOM, BIIpaBE:




5.2.1. naBate mopy4yeHHs1 (IO COIVIACOBAHHIO C PYKOBOJMTENEM YIIpaBIECHHS)
CTPYKTYPHBIM IMOJApa3AeNieHUAM YIIPaBIeHHs U M10Jy4aTh HHPOPMALHIO OT CTPYKTYPHBIX
HoApa3fieIeHHd  YIpaBi€HUss IO BONpOcaM, OTHOCAIIMMCS K  KOMIIETEHLUH
IOpUNYECKOTO OTACIA;

5.2.2. IpOBOANTH COBEIIAHUS IO MPABOBBIM BOIIPOCAM;

5.2.3. BHOCHUTH DYKOBOACTBY YIIpaBI€HHMs INpENIOXKEHHs IO JIOOBIM BOIPOCaM,
KacaroluMcsi paboTsl IOPUAMYECKOTO OTIENA;

5.2.4. NpUHUMATH Y4acTHE B COBELIAHUSX, IPOBOAUMBIX PYKOBOACTBOM YIIpaB/ICHUS,
npx OOCYXAE€HHMM Ha HHX BOIPOCOB, KAacalOIIUXCS [PAKTHKH I[IPUMEHECHHUS
3aKoHoJaTenbCTBa Poccuiickoit denepaliny M UHBIX aclEKTOB MPaBOBOI paboThI;

5.2.5. BHOCHTb PYKOBOACTBY VYIpaBleHHs M JalbHEHIIEro HampaBleHUs B
DenepanbHoe Ka3HAYEHCTBO NpPENJIOKEHUS 10 COBEPIICHCTBOBAHHIO 3aKOHOIATENLCTBA

Poccuiickoil ®enepanuu U cyneOHOM MpaKTHKH.

VI. OTBeTC¢TBEHHOCTH

6.1. Bcro mMoNHOTY OTBETCTBEHHOCTH 32 KauyeCTBO W CBOEBPEMEHHOCTH BBIITOJIHEHHUS
3aja4y ¥ (QYHKUMH, BO3JIOKEHHBIX Ha IOPHAMYECKHH OTHEN, HECEeT HavYalbHHUK
IOpUINYECKOTO OTAENA.

6.2. Kaxnplii COTpyOHUK IOpDUAMYECKOTO OTAeNla HECeT IMEePCOHAIBHYIO
OTBETCTBEHHOCTDH 3a BBINOJIHEHHUE 3a/la4y U (QyHKIMi{, BO3TIOXKEHHBIX JIMYHO Ha HEro, MpH
3TOM CTENEHb OTBETCTBEHHOCTH YCTAHABIMBACTCS [OJDKHOCTHBIMM perjlaMeHTaMu

COTPYAHHUKOB IOPUAMYECKOIO OTAENA.




